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AMERICAN EMBASSY KABUL GUARD INSTRUCTIONS 
GENERAL ORDERS AND POST ORDERS 



EB.1 GENERAL ORDERS 




United States Department of State 
Regional Security Office 



General Orders For: U.S Embassy Kabul Security 
Force Contract 


Number: 


Effective Date: 


Location: All Embassy Guard Force Personnel 


Expiration Date: 




Originating Unit RSO Kabul 



AMERICAN EMBASSY KABUL INSTRUCTIONS 



1. PURPOSE 

GENERAL ORDERS FOR THE SECURITY GUARD FORCE PROVTOES DHtECTIONS 
AND INSTRUCTIONS OF GENERAL APPLICATION TO ALL MEMBERS OF THE 
SECURITY FORCE. EACH MEMBER OF THE SECURITY GUARD FORCE IS 
RESPONSD3LE FOR BEING FULLY FAMILIAR WITH AND RESPONSIVE TO THE 
GENERAL ORDERS. THESE ORDERS WILL NOT BE MODIFIED OR REVISED 
WITHOUT THE WRITTEN AUTHORITY OF THE REGIONAL SECURITY OFFICER 
(RSO), AMERICAN EMBASSY, KABUL. 

2. MISSION 

THE PRIMARY MISSION OF THE SECURITY GUARD FORCE IS TO PROVIDE 
PROTECTION FOR UNITED STATES PERSONNEL AND U.S. GOVERNMENT 
EMPLOYEES AND TO PROTECT THE U.S. EMBASSY AND DIPLOMATIC 
FACILITIES AND EQUIPMENT FROM DAMAGE OR LOSS DUE TO VIOLENT 
ATTACK AND THEFT. THE SECURITY GUARD FORCES ACT AS AN EARLY 
WARNING SIGNAL TO THE MSG ON DUTY AND THE RSO. THE SECURITY 
GUARD FORCE ALSO WILL CARRY OUT SPECIFIC ACTIONS AS DESCRIBED IN 
THESE ORDERS AND INDIVIDUAL GUARD POST ORDERS IN CASE OF 
EMERGENCIES. 

3. MANNER OF PERFORMANCE OF DUTY AND UNIFORM 

a. Security guard personnel will be firm yet courteous, efficient, and tactful at all times 
while in the performance of their duties. They will never engage in arguments with any person, 
and will refer disagreements and misunderstandings to their Supervisor and the RSO. They must 
read, fully understand, and comply with all General and Post Guard Orders. 

b. Security guard personnel will at all times maintain a neat and clean appearance, and 
while on duty, be fully dressed in the prescribed guard uniform and equipment Security guards 
will be subject to inspection at any time. 
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c. The security guards must not participate in or support any activities, which would be 
disruptive to the performance of their duties or would decrease the efficiency of the security force 
operation. 

d. Security guard personnel will perform only those security duties identified by the 
security guard contractor and the RSO. Security guards will not perform any other non-security 
related or unauthorized functions during duty hours, i.e., gardening, housekeeping chores, 
maintenance duties, or any other duty or act which distracts the security guard from his/her 
intended purpose. 

e. Where appropriate, security guards will maintain in a neat, orderly, legible fashion, all 
logbooks, ledgers, record books, incident reports, or any other written record of duties performed 
or of any security event. 

f. Security guard personnel will not offer or divulge any information about American 
Embassy operations or personnel to anyone. Report immediately to their Supervisor and the RSO 
any attempt by individuals to solicit information regarding U.S. Government personnel or 
facilities. 

g. The relief security guard will take complete charge of duties from the guard he/she 
relieves; including the Post Log Books and all other equipment maintained at the post. 

h. Security guards will brief and pass on any special instructions to their relief guard 
concerning outstanding or significant events that occurred during the previous shift. 

i. Security Guards will be alert to their surrounding area and report to the Senior Guard, 
Shift Commander or Supervisor any vehicles or individuals acting in a suspicious manner. 

j . Security guard personnel will control access to U. S. Government facilities and 
properties, protect life, maintain order, resist criminal attacks against Mission personnel, visitors, 
dependents and property, and resist any other form of violent attacks against same to include 
terrorist attacks all in accordance with Departmental and Mission policies. 

k. Security guard personnel will intercept, identify, and make the proper log entries for 
visitors and other appropriate persons to U.S. Government facilities. Further, guards will conduct 
inspections of persons, property, or vehicles, confiscate unauthorized items, and issue appropriate 
access control identification badges according to Departmental and Mission policies. 

1. Security guards will ensure that only authorized persons displaying a valid form of 
identification and legitimate visitors enter the area they are assigned to protect. Guards will not 
hesitate to challenge persons who do not have proper identification or who attempt to avoid 
specified access control procedures or policies. 

m. Security guard personnel will conduct periodic, non-routine inspections of their areas of 
responsibility and immediately report any unusual incident or circumstances, or emergency 
situation to the Senior Guard, Supervisor or Guard Force Commander, and the RSO. 

n. Security guards will not leave their assigned post until a relief guard properly relieves 
them. 

o. Security guard personnel will maintain a high standard of professionalism while on 
duty. Security guards will be polite and courteous in the performance of their duties. They will 
not use abusive language, be late for work, or be inattentive. Security guard personnel will not 
act in any manner detrimental to the reputation of their company, or the United States 
Government. 
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p. Security Guard personnel at U.S. Government facilities must be able to demonstrate a 
working knowledge of Post's emergency action plans (fire, bomb, intruder, etc.). Basic training 
in emergency action response will be the responsibility of the contractor. 

q. Security guard personnel will comply with all orders or instructions given to them by 
the Senior Guard, Shift Commander, Supervisor, and the RSO. 

r. Security guards will not abuse their authority for personal or monetary gain. 

s. Security guard personnel will not gamble or engage in any illegal activity while on duty 
or while in uniform. 

t. Security guard personnel will not provide information about U.S. Government 
personnel or facilities to anyone without the specific approval of the RSO. 

u. All guards will get 15-minute break once every 4 hours during the tour of duty to allow 
for comfort, personal needs, stress, or other required or requested absences from the Exhibit A 
assigned post. Meal breaks shall be scheduled at an appropriate time during tour of duty and shall 
be at a minimum 30 minutes in length. The guard on duty is responsible for ensuring a proper 
post relief takes place including passing all pertinent information and the turn over all post 
property prior to departing post. Security guards who leave with post property will be responsible 
for returning it immediately. 

4. GUARD CONDUCT 

a. General and Post Orders : The Embassy Security Force will follow the General. Orders 
and Post Orders for each security guard post. 

b. Report for Work : Security guard personnel will be punctual in reporting for duty at 
least 15 minutes prior to the start of each shift. During this time, the guards will participate in 
Roll Call Training as directed by the Guard Force Commander. The oncoming relief will secure 
on time to insure their presence at the assigned posts. 

c . Honesty : The security guards will not remove any item from an office, room, residence 
or compound, except under the instructions of his or her Supervisor, or the RSO. 

d. Proper Use of Official Time : Security guards will remain alert and vigilant at all times. 
They will not nap or sleep on post, engage in personal conversations in person or on the 
telephone, read newspapers, watch TV or attend to any other personal business during duty hours. 
Engaging in any of these activities may be cause for immediate dismissal. The security guards 
will report to the Security Guard Supervisor when their assignments are accomplished. 

e. Responsibility for Assigned Uniforms and Equipment : The security guards are 
responsible for the uniforms and equipment assigned to them and for property and real items in 
their custody. The security guards will wear clean, neat and complete uniforms while on duty. 

f. Su pport of the U.S. and Host Government Relations : The security guards must not 
become involved in any activities which would prompt public criticism, or cause discredit or 
interference with U.S. - Host Government Relations. 

g. Personal Activity on Post : The security guards will not engage m any unofficial 
business on post; i.e., soliciting, canvassing, peddling, sales promotion of a commercial item, 
loan-money for interest and etc. 

■ h. Sexual Harassment : Security personnel will not engage in any conversation or activity 
that may be interpreted as sexual harassment against members of the opposite sex. 
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i. Countermanding of Orders : My countermanding of orders by anyone other than the i 
RSO or his designated representatives, must be reported to the Security Guard Supervisor and to 
theRSO. 

j. Guard Post Bound Logs : To maintain the Post Log upon assuming duty, during the 
time assigned, and at the time of relief as prescribed in the General Orders. ; 

k. Incident Reports : To prepare immediately an Incident Report after observing a security 
incident. The Incident Report is given to the Guard Force Commander or Supervisor during post 
inspection. 

1. Report to the RSO : To report immediately to the RSO through the Senior Guard, Guard 
Force Commander or Supervisor any attempt to elicit information regarding any of the Embassy 
programs or personnel. 

* 

m. Surveillance Detection : Security personnel will be aware of and attempt to detect 
surveillance directed at U.S. Government facilities and personnel. If surveillance is detected, the 
information will be entered in the Log Book and an Incident Report will be prepared. The . 
Supervisor and RSO will be notified immediately. 

5. ALCOHOLIC BEVERAGES/NARCOTICS AND DANGEROUS DRUGS i 

| 

a. The drinking of intoxicating beverages on duty, or eight hours prior to assuming duty 
by security guard personnel, is prohibited. Any guard who is incapacitated, or who has consumed 

alcoholic beverages during this period, will not be posted on duty. Guards will not drink , 
alcoholic beverages on duty or off duty while in uniform. 

b. Relief by an intoxicated person is prohibited. If a guard has reason to believe that their 
relief is intoxicated, they will not allow themselves to be relieved and will immediately notify the 
Senior Guard, Guard Force Commander or Supervisor. 

c. The use of illegal substances, such as narcotics, dangerous drugs, marijuana, hashish, 

etc., at any time, by members of the guard force, is strictly prohibited. Any security guard who is 1 
observed using, or in possession of, an illegal substance shall be removed from the Embassy 
Security Force immediately. 

d. When a guard is required to take medication on the order of his/her physician, the j 
Guard Supervisor must be notified. Where it is determined that such medication may adversely ■ ; 
affect the guard's ability to perform his/her duties, the security guard will be prohibited from 

being assigned to post. 

6. ROLL CALL TRAINING 

ROLL CALL TRAINING WDLL BE CONDUCTED FOR TEN TO FD7TEEN MINUTES 
WHEN THE GUARDS REPORT FOR DUTY. THE TRAINING WILL EMPHASIZE 
' RETENTION OF LEARNED SKILLS. THE GUARD FORCE COMMANDER OR THE 
SUPERVISOR IS RESPONSD3LE FOR ROLL CALL FOR HIS/HER SHIFT ON A 
DAILY BASIS. SUBJECTS FOR ROLL CALL TRAINING MAY INCLUDE 
SURVEILLANCE DETECTION, BOMB SEARCH METHODS, BATON AND 
HANDCUFFING TRAINING, BODY SEARCH METHODS AND REVIEW OF 
GENERAL AND POST ORDERS. 

7. POST LOGS 
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EACH GUARD POST IS PROVIDED WITH A POST LOG. POST LOGS PROVIDE 
SPECD7IC INSTRUCTIONS RELATIVE TO THE GUARD SERVICE TO BE 
PROVTOED AT THE GUARD POST. IT IS THE RESPONSIBILITY OF EACH 
SECURITY GUARD ASSIGNED TO MAINTAIN THE POST LOG IN THE 
FOLLOWING MANNER: 

a. Upon assuming the duty, the security guard must enter the time, date, and his/her name. 

b. Upon assuming duties at a post, the relief guard will inspect the post to insure that all 
guard equipment and supplies are present, and that all guard/security equipment is in good 
working condition. Such equipment may include telephones, radios, flashlights, vehicle 
inspection mirrors, and hand held metal detectors (HHMDs) and other related Post equipment. 
Any malfunctioning or broken security equipment will be noted in the Post Log and will 
immediately be reported to the Guard Force Commander or Supervisor and an Incident Report 
prepared. 

c. During the time assigned, the security guard is required to note the time and make an 
entry as to the nature of any event considered to be of a security nature. Examples are: an attempt 
to enter the facility or destroy government property by an outsider; and direct attacks by force on . 
the guard post or security guard personnel. 

d. Where any security event occurs, the guard: ■ 

1) Notifies his Supervisor and others as instructed in the Post Orders. 

2) Makes the appropriate entry in the Post Log. 

3) Prepares an Incident Report 

4) Reports orally to the Guard Force Commander or Supervisor at the time of the next 
post inspection and provides him/her the Incident Report. 

e. During the time assigned, when the Supervisor provides specific instructions for the 
guard, such instructions are to be entered in the log, with the time indicated when they are 
received. 

f. If, at any time, a security guard is relieved on post for any reason, the security guard 
assigned in relief must enter the time, his/her name, and the reason for the relief. 

g. At the end of the assigned tour of duty, the security guard must initial the log, assuring 
that all entries have been made properly during his period of assignment. 

h. Security guards will not falsify or unlawfully conceal, remove, mutilate or destroy any 
official document such as Post Logs or Incident Reports. 

8. RESPONSD3ILITY OF THE ON SITE COMMANDER AND SITE SUPERVISOR 

THE ON SITE COMMANDER/SITE SUPERVISOR IS RESPONSD3LE FOR ASSURING 
THE POST LOGS ARE PROPERLY MAINTAINED AND THAT ALL APPROPRIATE 
ENTRIES ARE MADE IN ACCORDANCE WITH THE FOREGOING INSTRUCTIONS. 
AT SUCH TIME THAT THE ON SITE COMMANDER/SITE SUPERVISOR VISITS A 
GUARD POST HE MUST: 

a. Inspect the guard post, 

b. Examine the Post Log, 
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c. Enter the time; and 

d. Sign his/her name attesting to the fact that he/she has successfully completed his/her 
inspection and that there have been no deficiencies. 

9. OFFICIAL INCIDENT REPORT 

a. An Incident Report will be prepared in all cases where an incident arises which is not of 
a routine nature. The report will be available to the RSO within 24 hours of the incident. 

b. An Incident Report will be prepared as a supplemental report to the required entries in 
the Post Log. In no case will they be utilized in lieu of an entry in the Post Log. 

c. It is important that all available information be recorded. Frequently, this is the sole 
source of information on which a more complete investigation can be based. Accuracy is of 
prime importance in all cases. 

d. When it appears that immediate action is required concerning any incident, which 
arises, the Supervisor, the Guard Force Commander, the MSG on duty and the RSO will be 
notified at once. 

10. SALUTE 

SECURITY GUARD PERSONNEL ARE NOT TO SALUTE PEDESTRIANS OR 
VEHICLES. 

11. IDENTIFICATION OF PERSONS 

ALL STAFF MEMBERS OR EMPLOYEES OF THE EMBASSY ARE REQUIRED TO 
SHOW PROPER IDENTIFICATION OR AUTHORIZATION BEFORE BEING 
PERMITTED TO ENTER THE EMBASSY FACHJTDXS. PROPER IDENTIFICATION 
TO THE EMBASSY WILL BE ONE OF THE FOLLOWING: 



12. IMPROPER IDENTIFICATION CARD OR NO IDENTIFICATION CARD 

a. A person without an ID card or a person in possession of a card, which differs from 
those, listed in Section (1 1). The guard will direct the visitor the MSG Post 1 our contact MSG 
on duty or RSO and state the circumstances involved. 

b. When notified that a visitor has arrived at the post, the guard will direct the visitor the 
MSG Post 1 our contact MSG on duty or RSO who will give permission for the visitor to • 
proceed. 

13. TELEPHONE AND RADIO COMMUNICATION 

a. The guard while on duty and handling official telephone calls or inquiries, will be 
courteous and polite and assist the caller if possible. All official information calls and inquiries 
will be referred to the proper person or the Marine Security Guard (MSG) on duty. 

b. Requests from Host Government Law Enforcement Agencies concerning personnel will 
be limited to acknowledging that the person is a member of the Embassy staff only. If persons 
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other than Embassy employees request telephone numbers, the caller will be referred to the MSG 
on duty. 

c. The telephone.located on guard posts and radios issued to the guards or the guard posts, 
will be used for official business only. 

14. REMOVAL OF GOVERNMENT PROPERTY 

THE GUARDS WILL BE OBSERVANT OF ALL EMPLOYEES OR VISITORS 
DEPARTING THE EMBASSY FACILITIES TO PREVENT UNAUTHORIZED 
REMOVAL OF ANY U.S. GOVERNMENT PROPERTY. A MEMORANDUM SIGNED 
BY THE AMERICAN SUPERVISOR WELL PROPERLY AUTHORIZE ANY 
PROPERTY BEING REMOVED FROM THE EMBASSY OR OTHER OFFICIAL 
FACILITIES BY FOREIGN SERVICE NATIONALS OR THIRD COUNTRY 
NATIONALS. THE MEMORANDUM WILL BE RETAINED BY THE GUARD AND 
DELIVERED TO THE GUARD FORCE COMMANDER OR SUPERVISOR AT THE 
TIME OF HIS/HER NEXT POST INSPECTION. ADDITIONALLY, GUARD MUST 
DOCUMENT IN THE POST LOGBOOK ENTRY, ANY PROPERTY BEING REMOVED 
FROM THE EMBASSY OR OTHER OFFICIAL FACILITIES BY FOREIGN SERVICE 
NATIONALS OR THIRD COUNTRY NATIONALS 

1 5. SAFEGUARDING OFFICIAL INFORMATION, RECORDS, AND DOCUMENTS 

THE SECURITY GUARDS MUST NOT DISCLOSE OFFICIAL INFORMATION, 
RECORDS, AND DOCUMENTS TO UNAUTHORIZED PERSONNEL. THE SECURITY 
GUARDS WILL NOT DISCUSS THE NATURE OF THEIR DUTHCS, NOR REPEAT TO 
OTHERS WHAT THEY MAY HAVE SEEN OR HEARD WHILE ON DUTY EXCEPT 
AS NECESSARY TO CONDUCT THEIR DUTIES. THE SECURITY GUARDS WILL 
PROVIDE CORRECT AND VALID INFORMATION AND DOCUMENTS REQUIRED 
IN CONNECTION WITH THEIR DUTIES ONLY TO THE GUARD FORCE 
COMMANDER AND SUPERVISOR SHOULD UNAUTHORIZED PERSONNEL 
QUESTION THE SECURITY GUARDS AS TO THEIR DUTHCS, THEY WELL BRING 
IT TO THE ATTENTION OF THE RSO THROUGH THE SUPERVISOR 
IMMEDIATELY. 

16. THE USE OF FORCE 

THE USE OF FORCE IS DEFINED AS THE PHYSICAL APPLICATION OF 
VIOLENCE UPON OR AGAINST A PERSON IN ANY WAY INCLUDING THE USE OF 
THE BATON. 

THE BATON (NIGHTSTICK) SERVES AS A DEFENSIVE WEAPON FOR THE 
GUARDS. ITS USE BY THE SECURITY GUARDS IS DEFINED AS FOLLOWS: 

a. The baton will only be used after all non-violent efforts are exhausted to quell a 
disturbance at any post manned by the security guards. 

b. It will only be used to protect the guard or persons on the post from actual bodily harm 
by another person or persons. The oral threat of bodily harm is insufficient justification for the 
use of the baton. 

c. Abusive and/or obscene language directed at the guard or a third party is insufficient 
justification for the use of the baton. 
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d. Any person attempting to strike the guard, in the performance of duty or to forcibly 
detain him, causing a serious disturbance on the post by striking or assaulting the guard or 
another party, or in any way causing injury, constitutes sufficient justification to use the baton. 

e. Only the minimum use of force necessary for the restoration of order is authorized. 
17. THE USE OF DEADLY FORCE 

See Exhibit L for policy on use of Deadly Force. 



18. FIRE PREVENTION AND REPORTING 

THE SECURITY GUARDS SHOULD FREQUENTLY REVIEW THE GENERAL AND 
POST ORDERS IN THE EVENT OF AN EMERGENCY. IT IS IMPORTANT THAT 
ONLY CORRECT AND PRESCRIBED PROCEDURES ARE FOLLOWED IN ORDER 
TO MINIMIZE THE EMERGENCY. MORE SPECIFIC INSTRUCTIONS, 
CONCERNING EMERGENCIES, FOR EACH GUARD POST ARE IN THE POST 
ORDERS. 

a. General : The objectives of fire prevention and reporting, in the orders of their 
importance are to: 

1 ) If the security guard discovers a fire, he/she should report it immediately and 
request assistance - inform MSG Post #1 or activate the fire alarm, prior to attempting to 
extinguish the fire. 

2) Prevent the fire from starting. 

3) Inform employees in the immediate vicinity of the fire and order them to evacuate ' 
the area immediately. 

4) Prevent the loss of life and property in case a fire should start. 

5) Confine the fire to its place of origin. 

6) Secure all elevators, return to ground floor and throw "Emergency Stop" switches 
within the elevators. 

b. Preventive Measures: 

1) Proper fire prevention measures, coupled with common sense will prevent most . 
fires from starting. It is imperative that the security guard constantly is on the look out for fire 
hazards, particularly in waste cans and electrical equipment. Overloaded electrical outlets are 
among the leading causes of fire. Whenever a fire hazard is discovered, it will be immediately 
reported to the MSG on Post #1, and the RSO through the Supervisor. Appropriate entries are to 
be made in the Post Log and an Incident Report will be prepared. 

2) Know the' various types of fire extinguishers and where they are located, 
particularly those nearest to the security guard's assigned post Know which is appropriate for the- 
type of fire being fought. 

c. Know Whom to Contact: 

THE FOLLOWING CONTACTS WELL BE MADE IN CASE OF FIRE. 

1) Fire Department: (telephone number to be provided after contract award.) 
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2) The MSG on Post #1 and the RSO through the Guard Force Commander or 
Supervisor. 

d. Sounding Alarm: Once a fire is discovered, the first thing the guard(s) must do is to 
sound the fire alarm. Any person available may be instructed to sound the alarm while the 
security guards carry out the instructions set forth in the preceding paragraphs. If an alarm 
system is not available, the security guard(s) must shout "fire." 

e. All security guards will read and must have full knowledge of the Embassy Fire Plan. 



FAILURE TO COMPLY WITH ANY GENERAL ORDER WILL RESULT IN THE 
PERMANENT REMOVAL OF THE DELINQUENT GUARD. 
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POST GUARD ORDERS 
GUARD FORCE COMMANDER (Gl) 

1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING OVERALL SECURITY CONTROL 
TO ALL CONTRACT GUARD ELEMENTS AT THE US EMBASSY IN KABUL, 
AFGHANISTAN. 

2. APPLICABILITY 

THIS GUARD ORDER APPLDXS TO ALL PERSONNEL PERFORMING DUTIES AS 
THE GUARD FORCE COMMANDER (GFC). 

3. SCOPE 

A. THE GFC TOUR OF DUTY IS 5 DAYS A WEEK, 12 HOURS A DAY. 

B. THE GFC SHALL PROVIDE OVERALL OVERSIGHT OF ALL GUARD 
ELEMENTS LISTED IN THE CONTRACT. 

C. THE GFC WILL CONCERN HIMSELF WITH OVERALL SUPERVISION AND 
OVERSIGHT OF THE GUARD FORCE ELEMENTS. 

D. THE GFC MUST BE AVAILABLE AT ALL TIMES TO RECEIVE AND 
IMPLEMENT ORDERS FROM THE PROGRAM MANAGER, CONTRACTING 
OFFICER OR RSO CONCERNING THE OPERATION, PROTECTION, AND 
SECURITY OF ASSIGNED AREAS. 

4. GENERAL 

a. Equipment. 

( 1 ) Each GFC will carry standard issued equipment - as listed in Schedule A - during 
their tour of duty. No reading material will be authorized while on post. The only reading 
material authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by the local guard or embassy staff. 

(2) Each GFC will ensure that their individual equipment is functional prior to 
assuming Post. 

(3) The GFC will conduct a radio check of assigned radio. 

5. DUTIES 

a. The primary responsibility of GFC at this post is the protection of personnel and 
property and overall supervision of all guard operations at the Embassy Facilities. During 
business hours die commander is also responsible for directing all shift supervisors, hi case of 
problems, the supervisor will contact the Program Manger or RSO. . 

b. Review General and Specific guard orders for all post 

c. GFC will inspect all supervisor and post logbooks for accuracy and completeness. 
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d. Ensure all personnel and post have required equipment including check that vehicles are 
in good working order. 

e. Inform supervisors of special events or activities and instructions. 

f. GFC will question On Site Commander, Supervisors and Senior Guards of previous 
shifts about activities or incidents that may have taken place. Also will review and proof all 
incident reports for completeness and accuracy and ensure that all reports are completed in a 
timely manner. 

g. GFC will address any problems or situations requiring resolution and ensure that all 
guard personnel are performing their assigned task. 

h. GFC will conduct random radio checks with dispatcher, static post, mobile patrols and 
Post One. GFC will also randomly inspect all static and mobile guard post for compliance to 
specific and general guard orders. 

i. Guard commander will respond to any and all emergencies within their area or adjacent 
area if called upon by another post. 

j. GFC will instruct all supervisors, static post and mobile patrol personnel to observe for 
possible surveillance by terrorist and/or criminal activities around the Embassy and residences. 

'k. GFC will ensure that all serious incidents are reported to the Project manager and RSO 
personnel as well as report all infractions of the General and Specific Post orders. 

1. GFC will direct any person demanding to speak with an American official to be referred 
to MSG Post One after normal entry procedures are followed. 

m. GFC, in the event of an emergency, may issue orders to contain the situation and/or 
solve the problem until the RSO/ARSO or other appropriate authority takes charge. 

n. The GFC will respond to incidents as directed by the RSO, Project Manager, A/RSO, or 
A/Project Manager/Supervisor. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO THE 
RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
SHIFT SUPERVISOR (S-l), EMBASSY 

1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY CONTROL TO ALL 
EMBASSY SECURITY FORCE ELEMENTS AT THE US EMBASSY IN KABUL, 
AFGHANISTAN. 

2. APPLI C ABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
THE ON SITE COMMANDER. 

3. SCOPE 

a. On Site Commander's tour of duty is 7 days a week, 24 hours a day. 

b. On Site Commander shall provide oversight of all guard elements at the Embassy 
Facilities. 

b. The supervisor who works as On Site Commander will concern himself with 
supervision and oversight of shift supervisors and guard elements. 

c. The commander will control all site supervisors and guard operation. 

d. The commander will ensure proper radio communication, conducting a check at the 
beginning of his shift. 

e. The commander will implement all orders received from the local guard project 
manager and RSO office at the beginning of each shift. 

4. GENERAL 

a. Equipment. 

( 1 ) Commander will carry standard issued equipment - as listed in Schedule A - 
during tour of duty. No reading material will be authorized while on post. The only reading 
material authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by the local guard or embassy staff. 

(2) Commander will ensure that their individual equipment is functional prior to 
assuming Post. 

(3) The commander will conduct a radio check'of assigned radio. 

(4) Commander will maintain a daily record log book and a supply of Incident Report 
Forms on post. 

5. DUTDJS 

a. The primary responsibility of the commander at this post is the protection of personnel 
and property and overall supervision of all guard operations at the Embassy Facilities. 

b. Review General and Specific guard orders for all post 
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c. Commander will inspect all supervisor and post logbooks for accuracy and 
completeness. 

d. • Ensure all personnel and post have required equipment including check that vehicles are 
in good working order. . 

e. Inform supervisors of special events or activities and instructions. 

f. Commander will question supervisors and senior guards of previous shifts about 
activities or incidents that may have taken place. Also will review and proof all incident reports 
for completeness and accuracy and ensure that all reports are completed in a timely manner. 

g. Commander will address any problems or situations requiring resolution and ensure that 
all guard personnel are performing their assigned task 

h. Commander will conduct random radio checks with dispatcher, static post, mobile 
patrols and Post One. Commander will also randomly inspect all static and mobile guard post for 
compliance to specific and general guard orders. 

i. Commander will respond to any and all emergencies within their area or adjacent area if 
called upon by another post. 

j. Commander will instruct all supervisors, static post and mobile patrol personnel to 
observe for possible surveillance by terrorist and/or criminal activities around the Embassy and 
residences. . 

k. Commander will ensure that all serious incidents are reported to the Project manager 
and RSO personnel as well as report all infractions of the General and Specific Post orders. 

1. Commander will direct any person demanding to speak with an American official to be 
referred to MSG Post One after normal entry procedures are followed. 

m. Commander, in the event of an emergency, may issue orders to contain the situation 
and/or solve the problem until the, RSO/ARSO or other appropriate authority takes charge. 

n. Commander will respond to incidents as directed by the RSO, Project Manager, 
A/RSO, or A/Project Manager. 

o. The commander will ensure the proper investigation of all disturbances, complaints, 
thefts, vandalism, and accidents within the Embassy Facilities. 

p. Commander will advise the guard command center, and/or the project manager of any 
problems encountered during tour of duty. 

q. " Commander will respond to incidents as directed by the RSO, Project Manager, 
A/RSO, or A/Project Manager. 



6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
SITE SUPERVISOR 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY CONTROL TO ALL 
CONTRACT GUARD ELEMENTS AT THE US EMBASSY IN KABUL, 
AFGHANISTAN. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
THE SITE SUPERVISOR 

3. SCOPE 

a. Site Supervisor's tour of duty is 7 days a week, 24 hours a day. 

b. Site Supervisors shall provide oversight of all guard elements at the Embassy Facilities. 

c. The supervisor who works as Site supervisor will concern himself with supervision and 
oversight of shift supervisors and guard elements. 

d. The supervisor will control all guard schedules and assignments, guard equipment and 
personnel. 

e. The supervisor will ensure proper radio communication conducting a check at the 
beginning of his shift. 

f. The supervisor will implement all orders received from the local guard project manager 
and RSO office at the beginning of each shift. 

4. GENERAL 

a. Equipment. 

(1) Each supervisor will carry standard issued equipment - as listed in Schedule A - 
during tour of duty. No reading material will be authorized while on post. The only reading 
material authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by the local guard or embassy staff. 
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(2) Each supervisor will ensure that their individual equipment is functional prior to 
assuming Post S-l. 

(3) The supervisor will conduct a radio check of assigned radio. 

(4) Supervisor will maintain a daily record log book and a supply of Incident Report 
Forms on post. 

5. DUTIES 

a. The primary responsibility of the supervisor at this post is the protection of personnel 
and property and overall supervision of all guard operations at the Embassy Facilities. During 
business hours the supervisor is also responsible for directing official visitors. 

b. The supervisor will make random inspections of all post in their responsibility, noting 
or correcting any irregularities. Supervisor will insure that all equipment is functioning properly 
and will re-supply or replace items as necessary. Supervisor should be familiar with all post and 
responsibilities. 

c. The supervisor will investigate all disturbances, complaints, thefts, vandalism, and 
accidents within their responsibility area. 



e. Supervisor will advise the guard command center or the project manager of any 
problems encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the supervisor will notify the guard command center 
immediately. Whenever possible, the supervisor will detain any suspicious person and acquire 
name and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The supervisor will respond to incidents as directed by the RSO, Project Manager, 
A/RSO, or A/Project Manager/Supervisor. 

h. If during tour of duty the supervisor encounters a person with an aggressive attitude or 
disposition, the supervisor will call the guard command center for assistance. At no time will the 
supervisor enter into a verbal confrontation with any visitor. All inquiries concerning his duties 
that cannot be answered by the supervisor will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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EXHIBIT B 



POST GUARD ORDERS 



EXPLOSIVES ORDINANCE DETECTION DOG HANDLER - EODD 



B2 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING AN EXPLOSIVE ORDINANCE 
DETECTION DOG TO THE EMBASSY FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONN EL PERFORMING EXPL OSIVE 
ORDINANCE DETECTION DOG HANDLER DUTDSS) 



3. SCOPE 

a. The Explosive Ordinance Detection Dog Handler' s tour of duty is 7 days a week, 24 
hours a day to the Embassy Facilities. 

b. ' The guard shall provide explosive screening and detection o f any item or location on 

^ ar as directed by the RSO or 

guard supervisor. 

c. The guard must handle/utilize the canine to conduct searches, screenings, and 
inspections of suspicious items, or areas deemed compromised or vulnerable to the placing of 
explosives. 

d. The guard must maintain control of the canine at all times. 

e. In case of demonstrations or emergency, he must notify the Site Supervisor or the RSO. 

f. This post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment during tour of duty. No reading 
material will be authorized while on post. The - only reading material authorized on post will be 
guard orders, standard operating procedures, policy letters, or memorandums issued by contract 
guard or embassy staff 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of his assigned radio. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 




on post. 



4. DUTIES 
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a. The primarily responsibility of the guard at this post is the protection of personnel and 
property through proper screening and inspection for explosives of pertinent areas of die Embassy 
Facilities using an explosives-trained dog. During working hours, the guard is also responsible ' 
for directing official visitors and employees, as appropriate. In case of problems, the guard will 
contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor personnel movement in their assigned area to ensure that 
personnel are not loitering. 

d. Guard will initiate radio check with the radio dispatcher every hour. 

e. Guard will advise the supervisor of any problems encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify his supervisor immediately. 
Whenever possible, the guard will detain any suspicious person and acquire name and any other 
pertinent information that will assist in later identification if needed. This information will be 
recorded on an Incident Report and turned into the supervisor. 

g. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

h. If, during tour of duty, the guard encounters a person with an aggressive attitude or 
disposition, the guard will call his supervisor for assistance. At no time will the guard enter into a 
verbal confrontation with any visitor. All inquiries concerning his duties that cannot be answered 
by the guard will be referred to the supervisor. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR CONTRACT GUARD PROJECT MANAGER 
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POST GUARD ORDERS 



B2I 



1. PURPOSE 

TO EST ABLISH PROCEDURES FOR PROVIDING SECURITY BY P ERFORMING 
DUTIES ~ " 



2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DU TTES AS 



3. SCOPE 

a. The 

b. The 

guard positions listed in Schedule A, as appropriate 



}our of duty is 7 days a week, 24-hours a day. 



shall provide security functions and relief support for all other 



f The post duties do not include opening doors for visitors to die Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and ofTer assistance 
when appropriate. 

d. The post will also monitor personnel movement inside the Embassy Facilities to ensure 
that visitors arc not loitering or unescorted. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

]will be manned during times specified in paragraph 3a. Guards will 



f. 



not leave their post unless properly relieved. 
4. GENERAL 
a. Equipment. 



B2, 

I 

B2 

B2 
B2 

B2 



B2 
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(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

5. DUTIES 

a. The primary responsibility of the guard at this post is the protection of personnel and 
property. During business hours the guard is also responsible for directing official visitors. In 
case of problems, the guard will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor visitors' movements in their assigned area to ensure that 
personnel are not loitering or are unescorted. 

d. Guard will initiate radio check with the guard command center every hour. 

e. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The post will also relieve all other guard positions listed in the Schedule A as directed 
by the supervisor or TOC. 

h. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

i. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the TOC for assistance. At no time will the guard enter into a 
verbal confrontation with any visitor. All inquiries concerning his duties that cannot be answered 
by the guard will be referred to the TOC. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR ESF PROJECT MANAGER. 
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POST GUARD ORDERS 



1. PURPOSE 

TO ESTAB LISH PROCEDURES FO R PROVIDING SECURITY BY PERFORMING 
DUTIES AS | | AT THE EMBASSY FACILITIES. 



2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 



*T THE EMBASSY FACILITIES. 



3. SCOPE 

a. The 



^our of duty is 7 days a week, 24-hours a day. 



positions listed in Schedule A, as appropriate. 



provide security functions and relief support for all other guard 



c. The post duties do not include opening doors for visitors to the Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

d. The post will also monitor personnel movement inside the Embassy Facilities to ensure 
mat visitors are not loitering or unescorted. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 



f. 



during times specified in paragraph 3a. Guards will not leave 



their post unless properly relieved. 
4. GENERAL 
a. Equipment. 

( 1 ) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters,- or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure mat their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 



on post. 
5. DUTIES 
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a. The primary responsibility of the guard at this post is the protection of personnel and ' 
property. During business hours the guard is also responsible for directing official visitors. In 
case of problems, the guard will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor visitors' movements in their assigned area to ensure that 
personnel are not loitering or are unescorted. 

d. Guard will initiate radio check with the guard command center every hour. 

e. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious-activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The post will also relieve all other guard positions listed in the Schedule A as directed 
by the supervisor or TOC. 

h. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

i. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the TOC for assistance. At no time will the guard enter into a 
verbal confrontation with any visitor. All inquiries concerning his duties that cannot be answered 
by the guard will be referred to the TOC. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR ESF PROJECT MANAGER 
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POST GUARD ORDERS 



□ 



1. PURPOSE 



2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 



SCOPE 



4. GENERAL 

a. Equipment. 

( 1) Each guard will carry standard issued equipment during tour of duty. No reading 
material will be authorized while on post. The only reading material authorized on post will be 
guard orders, standard operating procedures, policy letters, or memorandums issued by local 
guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming Post. 

(3) The guard will conduct a radio check of assigned radio. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 
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5. DUTIES 



b. All guards will be courteous and offer assistance when appropriate. 



e. Guard will advise the supervisor of any problems encountered during tour of duty. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the supervisor or RSO for assistance. At no time will the guard 
enter into a verbal confrontation with any visitor. All inquiries concerning his duties that cannot 
be answered by the guard will be referred to shift supervisor. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
DELTA BARRIER/GATE OPERATOR 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY PERFORMING 
DUTIES AS DELTA BARRIER/GATE OPERATOR AT THE EMBASSY FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
BARRIER/GATE OPERATOR AT THE EMBASSY FACILITffiS. 

3. SCOPE 

a. Delta Barrier/Gate Operator tour of duty is 7 days a week, 24-hours a day. 

b. Operator shall provide Delta Barrier and Gate Operations 



c. The guard who works this post will operate the Delta Barrier and the CAC gate in 
accordance with the prescribed access procedures of the Embassy Facilities. 

d. The operator' s duties do not include opening doors for visitors to the Embassy 
Facilities, carrying packages, or issuing badges. However, all guards will be courteous and offer 
assistance when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift 

(4) . Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

5. DUTIES 



■ 
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a. The primary responsibility of the guard at this post is the protection of personnel and 
property through adequate operation of the Delta Barrier and main gate. In case of problems, the 
guard will contact the Supervisor or radio dispatcher. . 

b. All guards will be courteous and offer assistance when appropriate. 

c. Guard will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command crater 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will.the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties mat 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER 
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POST GUARD ORDERS 



VEHICLE ACCESS/INSPECTION/ITEMIZERr 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY PERFORMING 
DUTIES AS VEHICLE ACCESS AND INSPECTION GUARD AT THE EMBASSY 
FAQLTITES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
VEHICLE ACCESS/INSPECTION AT THE EMBASSY FAdLITDZS. 

3. SCOPE 

a. Vehicle Access/Inspection tour of duty is 7 days a week, 24-hours a day. 

b. Vehicle Access/Inspection shall provide vehicle access and inspection services at the 
Main CAC building or Service CAC, as appropriate. 

c. The guard who works this post will screen vehicles and allow access in accordance with 
the prescribed access procedures of die ARG compound. 

d. The post duties do not include opening doors for visitors to die Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post 

5. DUTIES 
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a. The primary responsibility of the guard at this post is the protection of personnel and 
property through adequate vehicle screening and access. In case of problems, the guard will 
contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. Guard will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
ITEMIZER OPERATOR] 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY PERFORMING 
DUTIES AS AN ITEMISER/VAPOR TRACE OPERATOR AT THE EMBASSY 
FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
AN ITEMISER/VAPOR TRACE OPERATOR AT THE EMBASSY FACILITIES. 

3. SCOPE 

a. Itemizer/Vapor Trace operator tour of duty is 7 days a week, 24-hours a day. 

b. This post shall provide screening at the Embassy Facilities, as appropriate. 

c. The guard who works this post will operate the Itemizer/Vapor Tracer in accordance 
with the prescribed access procedures of the Embassy Facilities. 

d. The post duties do not include opening doors for visitors to the Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. 'Equipment 

( 1 ) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

5. DUTIES 
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a. The primary responsibility of the guard at this post is the protection of personnel and 
property through adequate operation of the Itemizer/Vapor Tracer to scan for explosive or 
hazardous material. In case of problems, the guard will contact the Supervisor or radio 
dispatcher.' 

b. All guards will be courteous and offer assistance when appropriate. 

c. Guard will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
HAND-HELD METAL DETECTOR (HHMD) 
WALK-THROUGH METAL DETECTOR (WTMD) 
PEDESTRIAN ACCESS/SCREENTNG/ACCESS CONTROL 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY PERFORMING 
DUTIES AS AN HHMDAVTMD OPERATOR AT THE EMBASSY FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
AN HHMDAVTMD OPERATOR AT THE EMBASSY FACHJITES. 

3. SCOPE 

a. HHMD & WTMD tour of duty is 7 days a week, 12-hours a day. 

b. This Post shall provide HHMDAVTMD screening at the Embassy Facilities, as 
appropriate. 

c. The guard who works this post will operate the HHMDAVTMD in accordance with the 
prescribed access procedures of the Embassy Facilities. • 

d. The post duties do not include opening doors for visitors to tiie Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

( 1 ) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift 

(4) Guard will maintain a daily record. log book and a supply of Inc ident Report Forms 

on post. 

5. DUTHCS 
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a. The primary responsibility of the guard at this post is the protection of personnel and ' 
property through adequate operation of the HHMD/WTMD to scan for explosives, weapons, or 
hazardous material. In case of problems, the guard will contact the Supervisor or radio 
dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. Guard.will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information mat will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour, of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 

VEHICLE ACCESS/DROP ARMl 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY PERFORMING 
DUTIES AS VEHICLE ACCESS AND INSPECTION GUARD AT THE EMBASSY 
FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
VEHICLE ACCESS/INSPECTION AT THE EMBASSY FACILITIES. 

3. SCOPE 

a. Vehicle Access/Drop Arm tour of duty is 7 days a week, 24-houns a day. 

b. This post shall provide vehicle access at the Embassy Facility, as appropriate. 

c. The guard who works this post will screen vehicles and allow access in accordance with 
the prescribed access procedures of the Embassy Facilities. 

d. The post duties do not include opening doors for visitors to the Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The will be manned during times specified in paragraph 3 a. Guards will not leave their 
post unless properly relieved. 



4. GENERAL 

a. Equipment 

( 1 ) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before rjeginning their shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

5. DUTIES 
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a. The primary responsibility of the guard at this post is the protection of personnel and 
property through adequate vehicle screening and access, m case of problems, the guard will 
contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. Guard will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties mat 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD O RDERS 
IN TERPRETER/SCREENER MALE & FEMALE f 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING SECURITY BY 
PERFORMLNGDUTIES AS AN INTERPRETER AT THE EMBASSY FACILITIES. 

2. APPLICABILITY 

t 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AS 
AN INTERPRETER AT THE EMBASSY FACILITIES. 

3. SCOPE 

a. Interpreter/Sca-eenertourofdutyis7daysaweek,24-hoursaday. 

b. This shall provide interpreter services at the Embassy Facilities, as appropriate. 

c. The guard who works this post will provide interpreter services in accordance with the 
prescribed access procedures of the Embassy Facilities. 

d. The post duties do not include opening doors for visitors to the Embassy Facilities, 
carrying packages, or issuing badges. However, all guards will be courteous and offer assistance 
when appropriate. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio before beginning their shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

4. DUTDES 

a. The primary responsibility of the guard at this post is the protection of personnel and 
property through appropriate interpreter services. In case of problems, the guard will contact the 
Supervisor or radio dispatcher. 
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b. All guards will be courteous and offer assistance when appropriate. 

c. Guard will initiate radio check with the guard command center every hour. 

d. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

e. During the performance of his duties, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded, on an Incident Report and turned into the guard command center. 

f. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

g. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVING SECURITY ACCESS CONTROL 
SUPERVISION TO THE EMBASSY FACDLITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING 
SUPERVISORY DUTDXS AT THE EMBASSY FACILITIES ACCESS CONTROL 
POINTS. 

3. SCOPE 

a. Access Control tour of duty is 7 days a week, 1 2-hours per day. 

b. Access Control shall provide access control supervision to die Embassy Facilities, as 
appropriate. 

c. The guard who works this post will concern himself with the overall security 
procedures and guard performance of the access control policies at the Embassy Facilities. 

d. The guard will supervise and control the entry of persons into the Embassy Facilities. 

e. The guard will ensure the properly screening and processing of visitors to the Embassy. 
The guard must ensure that all packages that enter the Embassy are searched, including brief 
cases, purses, packages, and will assure that nothing enters: fire-arms, radios, calculators, 
beepers, cellular phones, etc. These items will remain at the guard post until the owner leaves, at 
which time the personal effects will be returned. 

f. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

g. The post will be manned during times specified in paragraph 3a, Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. ' Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memorandums issued by local guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio prior to beginning the shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 
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5. DUTIES 

a. The primary responsibility of the post is the protection of personnel and property. 
During business hours the post is responsible for ensuring that the guards safely, efficiently, and 

• courteously process all visitors and employees entering the Embassy. In case of problems, the 
guard will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor personnel movement in their assigned area to ensure that 
personnel are not loitering or are unescorted. 

d. Guard will initiate radio check with the guard command center every hour. 

e. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

h. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will me 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties mat 
cannot be answered by the guard will be referred to the guard command center". 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER. 
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POST GUARD ORDERS 
ACCESS CONTROL-UNARMED GUARD-LOCAL NATIONAL 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVING SECURITY ACCESS CONTROL TO 
THE EMBASSY FACILITIES. 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING GUARD 
DUTIES AT THE EMBASSY FACILITIES ACCESS CONTROL POINTS. 

3. SCOPE 

a. Access .Control post is 7 days a week, 24-hours per day. 

b. Guards at this post shall provide access control to the Embassy Facilities, as 
appropriate. 

c. The guard who works this post will concern himself with the overall security 
procedures and guard performance of the access control policies at the Embassy Facilities. 

d. The guard will control the entry of persons into the Embassy Facilities; 

e. The guard will ensure the proper screening and processing of visitors to the Embassy 
Facility. The guard must ensure that all packages that enter the Embassy are searched, including 
briefcases, purses, packages, and will assure that nothing enters: radios, calculators, beepers, 
cellular phones, etc. These items will remain at the guard post until the owner leaves, at which 
time the personal effects will be returned. 

f. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

g. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. Due to the remote location of the GSO Warehouse and Old 
EMR facility, in exigent circumstances, with Supervisor, PM or RSO approval if possible, Guards 
may abandon their post for reasons of personal safety. 

4. GENERAL 

a. Equipment. 

(1) For reasomofpersoml safety resulting from anonymity, Guards will not carry 
standard equipment, with no standard uniform, nor weapon, nor any items that would indicate 
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they are associated with the Embassy - as listed in Schedule A - during tour of duty. No reading 
material will be authorized while on post. The only reading material authorized on post will be 
guard orders, standard operating procedures, policy letters, or memorandums issued by local 
guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a post status check phone call by use of cell phone prior to 
beginning the shift. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 

5. DUTIES 

a. The primary responsibility of the post is the protection of personnel and property. 
During business hours the post.is responsible for ensuring that the guards safely, efficiently, and 
courteously process all visitors and employees entering the Embassy. In case of problems, the 
guard will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor personnel movement in their assigned area to ensure that 
personnel are not loitering or are unescorted. 

d. Guard will initiate status check with the guard command center every 2 hours. 

e. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

h. If during tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR LOCAL GUARD PROJECT MANAGER 
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POST GU ARD ORDERS 

ACCESS CON TROL/BADGES/WINDOW f 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR P ROVIDING PEDESTRIAN, VEHICL E ACCESS 
^ CONTROL AND ID MEDIA ISSUANCE I | 

2. APPLICABILITY 

THIS GUARD ORDER APPLIES TO ALL PERSONNEL PERFORMING DUTIES AT 

3. SCOPE 

a. Access Control tour of duty is 7 days a week, 24-hours per day. 

b. This post shall provide access control and ID media issuance into the Embassy 
Facilities, as appropriate. 

b . The guard who works the entry control point will concern himself with the security of 
the offices of the personnel who work in the Embassy Facilities. 

c. The guard will control the entry of persons by screening all those who come to his post 
and issuing appropriate media. 

d. The guard must search all packages that enter the building, including brief cases, 
purses, packages, and will assure himself that nothing enters: fire arms, radios, calculators, 
beepers, cellular phones, etc. These items will remain at the guard post until the owner leaves, 
returning the previously issued receipt Visitors must pass through the metal detector and if there 
is no alarm, the visitor may enter. 

e. In case of demonstrations or emergency, he must notify the Shift Supervisor and Office 
of Security immediately. 

f. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No reading material will be authorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by contract guard or embassy staff. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio. 

(4) Guard will maintain a daily record log book and a supply of Incident Report Forms 

on post. 
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5. DUTIES 

a. The primary responsibility of the guard at this post is the protection of personnel and 
property. The guard is also responsible for directing service support personnel and screening 
packages. In case of problems, the guard will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 

c. The guard will also monitor personnel movement in their assigned area to ensure that 
personnel are not loitering or are unescorted. 

d. Guard wiil initiate radio check with the guard command center every hour. 

e. Guard will advise the guard command center or the supervisor of any problems 
encountered during tour of duty. 

f. During walk through of assigned area, if they notice any suspicious activities or persons 
loitering near vehicles of embassy personnel, the guard will notify the guard command center 
immediately. Whenever possible, the guard will detain any suspicious person and acquire name 
and any other pertinent information that will assist in later identification if needed. This 
information will be recorded on an Incident Report and turned into the guard command center. 

g. The guard will respond to incidents as directed by the RSO, Project Manager, A/RSO, 
or A/Project Manager/Supervisor. 

h. If during tour of duty me guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard command center. 

6. ANY QUESTIONS TO THESE GUARD ORDERS SHOULD BE DIRECTED TO 
THE RSO, OR PROJECT MANAGER. 
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POST GUARD ORDERS 
EXTERIOR PERIMETER/TOWER! 



1. PURPOSE 

TO ESTABLISH PROCEDURES FOR PROVIDING PERIMETER SECURITY TO THE 
EMBASSY FACILITHCS. 

2. APPLICABILITY 

THESE ORDERS APPLY TO AT J PRR SONNff.T . PERFORMING SENIOR GUARD 
DUTIES) | OF THE EMBASSY FACILITIES. 

3. SCOPE 

a. Exterior Perimeter/Tower tour of duty is 7 days per week, 24-hours a day. 

b. Exterior Perimeter/Towers shall provide perimeter security and oversight to the eastern 
side of the Embassy Facilities. 

b. The guard who works this post will concern himself with the security of the exterior 
area of the compound. 

c. The guard will provide visual observation of the areas around the Embassy Facilities. 

d. In case of demonstrations or emergency, he must notify the Site Supervisor and TOC 
immediately. 

e. The post will be manned during times specified in paragraph 3a. Guards will not leave 
their post unless properly relieved. 

4. GENERAL 

a. Equipment. 

(1) Each guard will carry standard issued equipment - as listed in Schedule A - during 
tour of duty. No readmg material will be aumorized while on post. The only reading material 
authorized on post will be guard orders, standard operating procedures, policy letters, or 
memoranda issued by ESF or the RSO. 

(2) Each guard, with the supervisor, will ensure that their individual equipment is 
functional prior to assuming post. 

(3) The guard will conduct a radio check of assigned radio prior to commencing his 

shift. 

(4) The guard will maintain a daily record log book and a supply of Incident Report 
Forms on post. 

5. DUTIES 

t 

a. The primary responsibility of the guard at this post is the protection of personnel and 
property and alerting the Embassy to potential/possible threats. In case of problems, the guard* 
will contact the Supervisor or radio dispatcher. 

b. All guards will be courteous and offer assistance when appropriate. 
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d. Guard will initiate radio check with the guard command center every hour. 

e. Guard will advise the Site Supervisor or the TOC of any problems encountered during 
tour of duty. . 

f. During walk through of as signed area, if they notice any suspicious activities or persons 
loitering near the vicinity of the areas immediately outside the eastern wall near the main gate, the 
guard will notify the guard command center immediately. Whenever possible, the guard will 
detain any suspicious person and acquire name, cedula number, phone number (if possible), and 
any other pertinent information that will assist in later identification if needed. This information 
will be recorded on an Incident Report and turned into the guard command center. 

g. The guard will respond to incidents as directed by the RSO, Proj ect Manager, A/RSO, 
or A/Project Manager/Supervisor. 

h. If during his tour of duty the guard encounters a person with an aggressive attitude or 
disposition, the guard will call the guard command center for assistance. At no time will the 
guard enter into a verbal confrontation with any visitor. All inquiries concerning his duties that 
cannot be answered by the guard will be referred to the guard supervisor. 

6. ANY QUESTIONS TO THESE GUARD POST ORDERS SHOULD BE DIRECTED 
TO THE RSO, ESF PROJECT MANAGER. 
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POST GUARD ORDERS 
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